
MEETING MINUTES 
CARROLL COUNTY PUBLIC SERVICE AUTHORITY 

JUNE 10, 2013 
CARROLL COUNTY GOVERNMENTAL CENTER 

BOARD MEETING ROOM 
HILLSVILLE, VA 

 
 

CALLED TO ORDER 
 
 The Carroll County Public Service Authority held their regular scheduled meeting on Monday, 
June 10, 2013 at 2:00 p.m. in the Carroll County Governmental Center Board Meeting Room.  Members 
present included:  Thomas Littrell, Chairman, Jeanette Dalton, Vice Chairman, Sam Dickson, David 
Hutchins, William Payne, and James Light.  Also present were Gary Larrowe, Executive Director, and 
Dana Phillips, Assistant Director and Secretary/Treasurer of the Authority.   
 
Chairman Littrell called the meeting to order at 2:00 p.m. 
 
(ORDER) 
 
APPROVAL OF CONSENT AGENDA SECTIONS A, B, AND C  
 
 Upon a motion by Mr. Hutchins, seconded by Mr. Payne and duly carried the Authority does 
hereby approve the Consent Agenda for Sections A, B, and C.  The May 13, 2013 Meeting Minutes were 
approved and are on file in the PSA office.  The Claims are also on file in the PSA office. 
 
Claims: 
Check# 19547-19564 June 10, 2013, Claims in the amount of $137,558.81. 
Check# 19565 to AEP for New Service at 8103 Fancy Gap Hwy in the amount of $2,295.91. 
Check# 19566 to Treasurer of Virginia for Coon Ridge Storm Water Permit in the amount of $750.00. 
Check# 19567-19601 June 27, 2013, Claims in the amount of $120,582.66. 
 
DEBT RESERVE TRANSFER 
CCPSA to Debt Reserve—June 10, 2013                             $     7,633.50 
 
TRANSFER FOR CLAIMS   
CCPSA to Operating—June 10, 2013                          $  137,558.81 
CCPSA to Operating—June 27, 2013            $  120,582.66 
 
SECTION B:  AUTHORITY APPROVAL ITEMS 
 
(ORDER) 
 
APPROVAL OF POSITION  
 
 Upon a motion by Mr. Hutchins, seconded by Mr. Dickson and duly carried the Authority does 
hereby approve the two Natural Gas positions, Pipeline Operator and Pipeline Mechanic.  (Copy of job 
descriptions attached to minutes.)   
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SECTION B:  AUTHORITY APPROVAL ITEMS 
 
 
(ORDER) 
 
APPROVE TO ADOPT THE 2013/2014 PSA BUDGET  
 
 Upon a motion by Mr. Hutchins, seconded by Mr. Dickson and duly carried the Authority does 
hereby approve to adopt the 2013/2014 PSA Budget.    
 
 
(ORDER) 
 
APPROVE TO ADOPT THE ALCOHOL PLAN  
 
 Upon a motion by Mr. Hutchins, seconded by Mr. Dickson and duly carried the Authority does 
hereby approve to adopt the Alcohol Plan as part of the Personnel Policy and Procedures Manual 
effective retroactive to May 1, 2013.    
 
 
(ORDER) 
 
APPROVE TO ADOPT THE DRUG PLAN  
 
 Upon a motion by Mr. Hutchins, seconded by Mr. Dickson and duly carried the Authority does 
hereby approve to adopt the Drug Plan as part of the Personnel Policy and Procedures Manual effective 
retroactive to May 1, 2013.    
 
 
 
CITIZENS’ TIME— 
 
Pearl Lineberry—I am from Somerset Road, off of Ridge Road, in Austinville near Stone’s Grocery.  We 
desperately need the water.  I am about half a mile from where the water line ends on Ridge Road.   
 
**Mr. Larrowe and the Authority members discussed possible options to see what is worthwhile for that 
area.  It was decided that holding a community meeting would be the best idea and then go from there. 
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CITIZENS’ TIME (continued)— 
 
(ORDER) 
 
APPROVAL TO HOLD COMMUNITY MEETING FOR THE SOMERSET/RIDGE ROAD AREA     
 

Upon a motion by Mrs. Dalton, seconded by Mr. Dickson and duly carried the Authority does 
hereby approve to hold a community meeting for the Somerset/Ridge Road area and then see if 
extending water is a possibility.   
 
 
AMANDA BOND—Mrs. Dalton and Mrs. Phillips spoke for Amanda because she could not get off work to 
attend the meeting.  The Bond’s were requesting help on getting a water meter set again, had meter but 
requested it be taken out a few years ago, because they are losing their current water source.  **After 
the Authority discussed the issue it was determined that making an exception when they have not done it 
for everyone else would not be a good idea. 
 
(ORDER) 
 
APPROVAL TO ALLOW CUSTOMER TO PAY WATER CONNECTION FEE IN PAYMENTS     
 

Upon a motion by Mr. Hutchins, seconded by Mr. Dickson and duly carried the Authority does 
hereby approve to allow Amanda Bond to pay the water connection fee in 36 installments.  They cannot 
waive the fee but will allow this customer to use our payment plan due to recent changes with her 
current water source.   
 
 
 
CLOSED MEETING--PURSUANT TO SECTIONS 2.2-3711.A (1) DISCUSSION OF PERSONNEL, A (3) 
DISCUSSION OF REAL PROPERTY, A (5) DISCUSSION OF PROSPECTIVE BUSINESS, AND A (7) 
CONSULTATION WITH LEGAL COUNSEL 
 
(ORDER) 
 
 Upon a motion by Mr. Hutchins, seconded by Mr. Payne and duly carried the Authority does 
hereby enter into Closed Meeting at 2:50 p.m. until 3:28 p.m. for Discussion of Personnel 2.2-3711.A-1, 
Discussion of Real Property 2.2-3711.A-3, Discussion Concerning a Prospective Business/Industry 2.2-
3711.A-5, and Consultation with Legal Counsel 2.2-3711.A-7.  
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CLOSED MEETING (CONTINUED) 
 
 (ORDER) 
 
 Upon a motion by Mr. Dickson and seconded by Mr. Hutchins and duly carried the Authority 
does hereby convent out of closed meeting. 

 
Whereas the Authority has convened a Closed Meeting on this date pursuant to an affirmative 

recorded vote and on the motion to close the meeting in accordance with the Virginia Freedom of 
Information Act. 
 
 
CERTIFICATION OF CLOSED MEETING  
 
 (ORDER) 
 
 Upon a motion by Mr. Dickson, seconded by Mr. Hutchins and duly carried the Authority does 
hereby adopt the following resolution: 
 
 Whereas, Section 2.2-3711.A (1) of the code of Virginia requires a certification of the Authority 
that such Closed Meeting was conducted in conformity with Virginia law: 
 
 Now therefore, be it resolved that the Authority hereby certifies that, to the best of each 
member’s knowledge (1) only public business matters lawfully exempted from open requirements by 
Virginia law were discussed in this Closed Meeting in which this certification as identified in this motion 
concerning the Closed Meeting were heard, or considered by the Authority certification resolution 
applies, and (11) only such public business matters as were identified in this motion concerning the 
Closed Meeting were heard, or considered by the Authority. 
 
 
PROJECT UPDATES: 
 
Oak Grove Water – Construction Phase-Contractor (Ramey, Inc.) has completed all water line 
installation and Substantial Completion has been issued.  Water lines have been approved by VDH and 
have been placed in service.  Contractor has been working on final contract closeout measures and is 
awaiting VDOT approval of restoration on VDOT r/w.  Seeding has been completed, with some 
additional follow-up work being required due to recent rain events.  VDOT inspection has been 
requested.  Anticipate there being a final contract cleanup Change Order, one final pay request, then the 
project will be closed out. 
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PROJECT UPDATES-CONTINUED: 
 
I-77 Exit 1 Water - Under Design-All water quality tests results for the new well have been received and 
were found to be in compliance with VDH required water quality parameters.  We are currently 
completing design plans/specifications for the Health Dept submittal.  The PSA staff is working on 
securing easements. 
 
Fancy Gap Water & Sewer - Construction Phase—Water –Contract 1 - Linework (Steve Martin's 
Trenching): Water line construction is complete and in service.  Contract has been completed and closed 
out.  Contract 2 - Water Pump Stations (Steve Martin's Trenching): All three Well Pump Stations have 
been completed, approved by VDH, and have been placed in service.  Change Order to add SCADA has 
been submitted to RD for final approval.  Contract 3 - Water Storage Tank (Mid Atlantic Storage 
Systems): Tank construction is complete and in service.  Contract has been completed and closed out.  
The tank site has been reseeded as needed for follow-up/ warranty work. 
 
Fancy Gap Water & Sewer - Construction Phase—Sewer—Contract 4 - Sewage Collection System 
(DLB): Approximately 29,200 lf of gravity sewer line has been installed, or 92% of total sewer line work. 
Approximately 10,100 lf of force main has been installed, or 89% of total force main work. Work on the 
I-77 crossings continues.  The bores and casings have been installed under the main travel lanes, the 
northbound entrance ramp, and southbound exit ramp.  The Contractor is working on installing the 
pipes through the casings.  Contract 5 - Sewage Pump Stations (E.C. Pace): Base bid work at all pump 
stations has been completed.  Start-up to be conducted once remaining force main work on Contract 4 
is complete.  Change Order to add SCADA into project has been submitted to RD for final approval.   
Contract 6 - Force Main (Marshall Construction): Approximately 33,100 lf of force main line has been 
installed, or 100% of total force main work.  All line has been successfully pressure tested.  Punchlist 
items have been completed.  Substantial Completion to be issued once remaining force main and pump 
station work on other sewer contracts is complete. 
  
Coon Ridge Water – Bidding Phase--On May 12th, the project was advertised for bids.  A Pre-Bid 
Conference was conducted on May 22nd and the bid opening on June 5th.  The bid opening will be 
staggered.  Bids for Contract 1 – Coon Ridge Road and Branch Lines were received and opened at 2:00 
pm.  Bids for Contract 2 – Poplar Camp Road and Branch Lines were received and opened at 3:00 pm.  
Contracts were awarded to the lowest bidders contingent upon Rural Development’s approval.  
Contract #1 awarded to C. W. Cauley & Sons, Inc. from Patrick Springs, Virginia, with a base bid of 
$1,827,475.00 and Contract #2 awarded to Central Builders, Inc. from Richmond, Virginia, with a base 
bid of $1,294,175.00  
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PROJECT UPDATES-CONTINUED: 
 
(ORDER) 
 
APPROVAL FOR COON RIDGE WATER PROJECT CHANGE ORDERS 
 
 Upon a motion by Mrs. Dalton, seconded by Mr. Hutchins and duly carried the Authority does 
hereby approve Change Orders for the Coon Ridge Water Project Contract #1 and Contract #2.  The 
Change Orders allow the deletion of water line segments that had less than 50% participation or no new 
customer signups in order to reduce construction costs on both Contracts.  

 
Cliffview Water - Submitted for Funding--Completed updates to the funding application PER and 
provided other items that were requested by USDA-RD.  Under the SE/R-CAP planning funds, aerial 
mapping of the project area has begun. 
 
Cana Sewer - Submitted for Funding.  No engineering activity during this month.  PSA staff has worked 
on collecting User Agreements. 
 
Oakland Water Study – Well sample collection and testing completed, PER preparation underway, 
Environmental Assessment initiated  
 
Meadowbrook Water Improvements Study – PER completed and approved by VDH, Environmental 
Assessment initiated, project funding application completed and submitted to VDH-DWSRF 
 
Sheeptown Water Study – PER completed and submitted to VDH, Environmental Assessment initiated  
 
 
 
AUTHORITY MEMBERS’ TIME 
 
Mr. Light- No Comment 
 
Mrs. Dalton-No Comment  
 
Mr. Hutchins-It is always hard to make a decision like we did today regarding Mrs. Bond but sometimes 
we have to make those tough decisions.  Thank you all. 
 
Mr. Dickson-No Comment 
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AUTHORITY MEMBERS’ TIME (CONTINUED) 
 
Mr. Payne-No Comment 
 
Dr. Littrell-I don’t have anything other than I would like to thank all of the staff for their continued hard 
work.  Thank you folks for being here today. 
 
 
 
 
(ORDER) 

 
ADJOURNMENT 
 

Upon a motion by Mr. Payne, seconded by Mr. Hutchins and duly carried the Authority does 
hereby adjourn at 3:37 p.m. until their next regular scheduled meeting on July 8, 2013 at 2:00 p.m. in 
the Carroll County Governmental Center Board of Supervisors meeting room.  
 
 
 
 
 
 
___________________________________________ 
Thomas Littrell, Chairman 
 
 
 
 
 
__________________________________________ 
Gary Larrowe, Executive Director 
 
 
 
 
___________________________________________ 
Dana Phillips, Sec./Treasurer, Assistant Director 


